
 
 
 
 

 

Selah School District 
Social Media Guidelines for Staff 

 

The Selah School District recognizes that many staff, students, parents, and patrons are active social 
media users.  Participating in digital environments is an important part of 21st Century Learning.  As the 
presence of social media evolves, the District is providing guidance on recommended practices for 
employees as they take advantage of technology in a manner that encourages professionalism, 
responsibility, safety, and awareness. 
 
By accessing, creating or contributing to sites which allow interactive communication such as Facebook, 
Twitter, Instagram, YouTube, LinkedIn, Pinterest, Class DoJo, or any other online activity, the following 
guidelines are suggested for professional and personal social media use.   

 
Social Media Guidelines for Professional Use 
 
Using social media for professional use is a school related activity. (For example, a principal 
establishes a Facebook page for his or her school, a teacher establishes a class account for his or 
her classroom, or the Athletic Director establishes a Twitter account to facilitate the 
communication of District athletic teams).   
 
The Selah School District supports the use of technology for educational and communicative purposes.  
However, the District has an interest in deciding what is “spoken” on its behalf on social media sites.  These 
guidelines are intended to establish consistency with District social media accounts, and provide protection 
to the both the employee’s reputation and that of the Selah School District when social media is being 
professionally utilized by staff. 
 
A “District, School, or Class” account refers to social media pages that pertain to the District, individual 
schools, classes, programs, clubs and athletic teams.   
 

 It is required that employees who wish to contribute to District social media and social media 
networking maintain a professional profile that is separate from their personal profile and account. 

 
 Before creating a District, School or Class social media account, please complete the process to 

register your District, School, or Class account with the Selah School District/specific building 
(specific classroom accounts like ClassDoJo are authorized at the building level).  Only individuals 
authorized by the District may publish content to a District website or social media profile.   

 
 Your account will be added to the District’s social media directory and included in the District’s social 

media archiving system, ArchiveSocial. 
 

 District, School, or Class social media accounts and subsequent posts, comments and messages, 
are subject to the Freedom of Information Act and Washington State Public Records laws. 
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Social Media Guidelines for Staff Continued 

 
 
Social Media for Professional Use, Continued 
 

 Posts made to District, School, or Class social media accounts should always meet the highest 
standards of professionalism.  Failure to follow professional standards could lead to revocation of 
the account and the privilege to participate in District social media.  

 
 Appropriate content for District, School, or Class accounts includes: 

 

 Posts directly related to the activities of the Selah School District. 
 Posts directly related to the featured school, class, department, activity, sport or program. 
 Shared posts from District, School, or Class accounts included in the District’s social media 

directory. 
 

 Inappropriate content for District, School, or Class accounts includes: 
 

 Inappropriate photographs, content and messages, or any activity which students are legally 
prohibited from doing. 

 Posts claiming to represent or “speak for” the Selah School District. 
 Posts for personal gain or personal businesses. 
 For-profit advertisements. 

 
 Employees may not publish information on District social media sites that includes: 

 

 Confidential information about students, staff or District/school business; 
 Copyright violations; 
 Profanity, racist, sexist, or derogatory comments; 
 Partisan political views; 
 Negative views about District policies, procedures, programs, directives or initiatives.  

 
 Participation in District social networking and social media sites should not interfere with a staff 

member’s ability to perform the responsibilities of their primary assignment.  (For example:  A teacher 
can take a quick photo of a classroom activity or lesson, but should not stop instruction to post the 
picture to a social media site.  The teacher can post this photo during non-instructional time.) 

 
 Employees should be mindful that inappropriate usage of official District social media and social 

networking sites is unacceptable.  If social media and social networking sites are used for official 
District business, the entire site, regardless of any personal views, is subject to best practices, 
guidelines and standards. 
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Social Media Guidelines for Personal Use 
 
Using social media for personal use is a non-work related activity.  (For example, a principal 
establishes a Facebook page or a Twitter account for his or her own personal use).   
 
It is not the intention for these guidelines to limit or infringe upon an employee’s first amendment right to 
comment on personal social media pages.  However, it remains good practice for employees to be mindful 
of their role as an educational professional. 

 
 For the professional protection of staff, Selah School District employees should not use their District 

email account or password in conjunction with a personal account.  

 
 For an employee’s professional protection, the District does not allow staff members from “friending” 

current students on personal social media accounts. 
 

 Do not access personal social media on school computers or networks, or during work hours. 
 

 Private communication published on the internet can easily become public.  Exercise caution when 
using personal social media sites.  Before posting or sharing content, ask yourself if you would want 
this attributed to you on the front page of the newspaper, or read to your students or parents.  If the 
answer is “no,” then it is probably best not to share.   

 
 Ensure that posts cannot be construed as speaking on behalf of the Selah School District. 

 
 Protect the privacy of students by not identifying them in photos or posting their name.  Photos should 

not be posted to public platforms without parent consent.  The District has a registry of students who 
are not allowed to have their image or name published. 

 
 Avoid posting derogatory statements about supervisors, colleagues, parents, or students, or other 

comments that would negatively reflect your professional reputation.  The District respects the rights 
of its employees, but asks them to post responsibly. 

 
 If you identify yourself as an employee of the District, ensure that your profile and related content is 

consistent with how you wish to present yourself as an educator to colleagues, parents, and students.   
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Social Media for Personal Use, Continued 

 
 

 If identified as a District employee, when uploading digital pictures or avatars, make sure you select 
appropriate images. 

 
 Please do not use Selah School District logos on your personal social media accounts. 

 

The Selah School District fully supports an individual’s first amendment rights that includes the use of 
social media by staff for both professional and personal purposes.  Additionally, the district recognizes the 
impact of 21st Century Learning in today’s educational environment.  These guidelines have been created 
to establish consistency within the District’s social media accounts, and protect employees if they utilize 
personal accounts.  Thank you for respecting these guidelines.  If you have any questions, please contact 
Superintendent, Shane Backlund at 8002, shanebacklund@selahschools.org, or Director of Technology, 
Greg Sugden at 8040, greg@selahschools.org. 
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